By We. T. Turman, A.B. 


HEAD OF DEPT.WRITING AND DRAWING 
INDIANA STATE NORMAL SCHOOL 


NSS SSS 


aan 


os 


HOW TO 


The movement exercises in previous books are to 


be: used when “warming up,” before undertaking 
to do accurate work. The exercises in this book 
will promote good movement, and also aid in com- 
bining capitals. The return loop in 36 is a very 
important one in writing combinations. 

Note these changes in this book: 

Spacing between letters is wider: the “one space”’ 
letters are not so eke 
tall; the long be- 


ginning stroke is 
74 


Wf 


used on the “a- gg YY y" WH 

3) e 3 Sy j SETY . eS as Vhhy, Ag 
group, and on O; Y Sat di YY i YY s ysis) Ve 
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moreeasily written ; 
BCs La ag, 
have a beginning 
connecting line, 
and many of the 
capitals are con- 
nected with other ae 
capitals or with small letters. All of these changes 
are needed in free and rapid movement. 

Use more space in writing these copies, rather 
than crowding the letters and words together. This 
gives better movement and is more easily read. 
Look after the pupils’ positions. | 

Copy 12. 1 begins horizontal and has a great 
deal of curve. Keep pen on paper. 2 is an abrupt 
turn. Down stroke of ¢ straight, slightly shaded, 
and retraces 1 more than half way to base. Cross 
line often looks’ well ‘when made long, the longer 
part to the right of crossing. = 


The New Outlook Practice Book should be used)py the phil in theproparatio} of each 
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Copies 14, 34, 42. Rule for tops of letters, three 
lines, and one for g, j, etc., below base line. Last 
part of copy 14, and all of copies 34 and 42, show 
number of strokes to use. See Manuals V and VIII. 
Copy 20. The first line of these three letters 
may be made slightly straighter than others of the 
‘loroup.” This places the crossing higher and 
prevents the crowded appearance at the lower part 
of the letter. | 

Copy 21. Change of style of figure two in second 
‘and last groups. Rapid. LHasy. : } 

Copies 25 and 26. Good practice. - Names should 
always be legibly written. 

Copy 34 is curved; beginning horizontal. 2, the 
turn to be written carefully. Long stroke bends 
slightly toward the right above the base line. Some 
finger movement helpful. Always close lower loop. 

Copy 33. B, D, G, J, U—at right, top line, show 
the number of strokes to be used and how to draw 
the base of B and D horizontal. Notice variations 
in forms of some capitals. os 

Copy 41. To place a word or line accurately 
within a given space; letter the work on another 
sheet of paper; blacken the back of the paper with 
a soft pencil; cut off the paper close to the ends of 
the work; make ruled base lines of both papers coin- 
cide, and make tracing. — 

Errors of spacing in the first work may be cor- 
rected by moving the paper to right or leit. Correct 
tracing, and “ink in.” } 

- When ,thin paper is used a tracing may be made 
by placihg both papers against a pane of glass at a 
window. See Manuals V and VII. 
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GENERAL DIRECTIONS 


Materials—Penholder large size; ink black; and paper 
with smooth surface. Use a large blotter, as shown 


-incut. It provides the very best surface for the hand 


to rest. upon, and protects the paper. A large card- 
board is a help when using the copy book. It keeps 
the book flat and is an aid when writing near the 
See cut. 


Position—Good position is of the utmost impor- 
tance in learning to write. Sit back in the seat. 


Incline the body forward, but do not lean against 
the desk. Feet on the floor under the desk, in a 
restful but sustaining position. 


Penholding—The penholder is held between the 
thumb and second finger—both slightly underneath 
—and is kept in this position by the forefinger press- 
ing it downward into the angle thus formed. The 
right hand is turned over toward the left far enough 
to keep the right side from becoming a place of sup- 
port. Bend the third a fourth fingers back under 


the hand so that the tips of the nails rest upon the 
blotter. Wrist must not touch the blotter. The left 
hand holds the end of the blotter and adjusts it and 
the paper. The right forearm rests upon the muscu- 
lar part in front of the elbow, which is just off the 
edge of the desk, and forms nearly.a right angle with 
the ruling. Move the paper to the left after writing 
a few words, and thus keep good position. Left 
forearm i is on the desk. 


Movement—When the forearm rests on the desk 
and the thumb and fingers merely grasp the holder 
and the third and fourth fingers act as a moving 
point of support, the movement is variously termed 
“muscular,” ‘‘forearm,’’ and “arm rest.’’ The use 
of the fingers in helping form some of the small letters 
with ‘forearm’? movement is called ‘“‘combined’’ 
movement, and is the best. ‘The capitals should be 
written with swinging continuous movements, while 
the small letters should be executed with quick 
strokes, and with a slight pause at the turns. All 
movements in writing should be fast enough to 
make smooth lines, but ‘not so Me) as to lose 


eontrol. 


Class Drili—Exercises for class drills should be 
“counted.’? Count for the downward stroke. if the 
movement is fast; on both up and down strokes when 
slow. A sounding board or box on which to write 
with a nail or key, is better than counting, as it gives 
to the ear the exact emphasis and time. A splendid 
practice is to write “‘in the air,” and also to write with 
a dry pen. 


THE NEW OUTLOOK PRACTICE BOOK RETAILS AT THE SAME PRICE AS THE WRITING BOOK, 
AND MAY BE ORDERED FROM ANY DEALER. : 


With mingled-sound of horns:and bells, 
Afarheard clang, the wild gee se fly, 


Storm-sent from arctic moors and fells, ~~ 
Like a great arrow through the sky, | 
Two dusky lines dine a in one, 


Chasing the piaiiette! woe 


ohn Greenleaf Whitten 


